No. 26/1/NCST/2021-Admn.
Government of India
National Commission of Scheduled Tribes

6th Floor, B Wing, Lok Nayak Bhawan,
Khan Market, New Delhi-110003
Dated: .../.5/.1./..2.9.%/.....

CIRCULAR

Sub:  Submission of Immovable Property Return (IPR) for the year 2020.

With reference to DoP&T O. M. No. 11013/2/2018-Estt, A-1ll dated 17.12.2018,
all the officers/officials of the Commission are required to submit their Immovable
Property Return (IPR) for the year 2020 to the Head of the Department of the
Commission. In this regard, copy of the proforma “A” is enclosed with this circular. In
case, any officer/official has entered into transaction of property during the year,
he/she is required to seek prior permission/intimation of HOD in the enclosed
Proforma/Form-l or 11

2 All the officers of CSS and other services who have filled their IPR online are
required to submit a Hard Copy to the Head of the Department.

3. All the Officers/Officials of Commission headquarter and Heads of the Regional
Offices of the NCST are requested to submit IPR of officers/officials working in their
office, to the Head Quarter latest by 31.01.2021 positively.

Encl: As Above 01)1 2

(R.K. Dubey)
Assistant Director (Admn.)

Copy to: -

PSO to Secretary, NCST, New Delhi.

PA to Joint Secretary, NCST, New Delhi.

DEO to Deputy Secretary, NCST, New Delhi.

DEO to Director, NCST, New Delhi.

Under Secretary, NCST, New Delhi.

All the officers/Officials of NCST, New Delhi.

All the Heads of Regional Offices, NCST. (Bhopal, Bhubaneswar, Jaipur,
Raipur, Ranchi, Shillong).

NIC Cell for uploading website and WhatsApp Emergency Group.

9. Office Order File.
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FORM-1

Form for giving prior intimation or seeking previous sanction under Rule 18 (2) of the CCS
(Conduct) Rules, 1964 for transaction in respect of immovable property.

(Please read the instructions before filing up the form)

1. Name of the Government servant :
(a) Designation:
(b) Service to which belongs:
(c) Employee No./ Code No.:

(S

Scale of Pay and present pay:

3. Purpose of application:@

4. Whether property is being acquired or disposed of:

n

Probable date of acquisition/disposal of property:

6. (a) Mode of acquisition P

(b) Mode of disposal B :

7. Description of Property.

Full Description | Whether Whether applicant’s | Ownership | Sale/ purchase
details of freehold or|interest in  the | of the | price of the
about Property. ¥ leasehold. property is in full or property. ¥ | property. #
location $ part. &

(a) (b) (c) (d) (e) (®

8. In case of acquisition, source or sources from which financed/ proposed

to be financed.  :

9. Inthe case of disposal of property, was requisite sanction/intimation obtained/given for
its acquisition (A copy of the sanction/acknowledgement should be attached):




B

10. Details of the Parties with whom transaction is proposed to be made:

' Name and Is the party related to the | Did the applicant have How was the
address of the | applicant? If so, state the | any official dealing with | transaction
party with relationship. the parties? € ; arranged? ®
whom '

transaction is
proposed to be
made.

@ ®) © @

=' |

11. In case of acquisition by gift, whether sanction is also required under Rule 13 of the CCS
(Conduct) Rules, 19642 :

12. Any other relevant fact which the applicant may like to mention.....................

DECLARATION

] wnispusmiipinmubtedimp i st hereby declare that the particulars given above are true. I
request that [ may be given permission to acquire/dispose of property as described above from/to
the party whose name is mentioned in item 11 above.

OR

L stsnmminimis B S e B hereby intimate the proposed acquisition/disposal of
property by me as detailed above. I declare that the particulars given above are true.

Station: Signature:
Name:
Date: Designation:




Instructions to follow while filling up the above form:

L.

5

Symbols | SI. No./ Instructions
Field no.

@ 3. Purpose of application: sanction for transaction or prior intimation
of transaction.

B 6.(a)and | Mode of acquisition/ disposal: whether Purchase/ sale/ Gift/

6.(b) Mortgage/ Lease or otherwise should be mentioned.

$ 7(a) Full details about location viz. Municipal No., Street/V illage, Taluk,
District and State in which the property situated.

v} 7(b) Type of Property: Housing and other buildings or Lands.

& 7(d) Whether applicant’s interest in the property is in full or part, in case
of partial interest, extent of such interest must be indicated.

* 7(e) Ownership of the property, in case transaction is not exclusively in
the name of the Government servant, particulars of ownership and
share of each member may be given. ;

# 7() Sale/ purchase price of the property (Market value in the case of
gifts)

Q 8. In case of acquisition, Source or sources from which proposed to
financed:- (a) Personal Savings or (b) other sources giving details.

€ 10(c) Did the applicant have any dealings with the party in his official
capacity at any time, or is the applicant likely to have any dealings
with him in the near future? Write the answer in YES or NO. If yes,
full details should be given

® 10(d) How was the transaction arranged? (Whether through any statutory
body or a private agency through advertisement or through friends
and relatives). Full particulars to be given.

o | Write the answer in YES or NO.

In the above form, different portions may be used according to requirement.

Where previous sanction is asked for, the application should be submitted at least 30 davs
before the proposed date of the transaction.




FORM-II

Form for giving intimation or seeking previous sanction under Rule 18 (3) of the CCS
(Conduct) Rules, 1964 for transaction in respect of movable property.

(Please read the instructions before filing up the form)

l. Name of the Government Servant

(a) Designation:

(b) Service to which belongs:
(¢) Employee No./ Code No.:

2. Scale of Pay and present pay:

3. Purpose of application: @

4. Description of Movable Property

Acquisition | Date  of | Details of | Mode of Whether  the | Ownership | Sale/
or disposal | acquisition | Property | acquisition | applicant’s of the purchase
or disposal | $ or disposal | interest ig tt'le property * | Price of
© property is in the
full or part. & Property
Y
(a) (b) (c) (d) (e) €3] (2)

3. In case of acquisition, source or sources from which financed/ proposed to be
financed.

6. In the case of disposal of property, was requisite sanction/intimation obtained/given
for its acquisiion (a copy of the sanction/acknowledgement should be
attached).

3 Details of the Parties with whom transaction is proposed to be made/ has been made:

Name and | Is the party related to | Did the applicant have | Nature of How  was

address of | the applicant? If so, any official dealing official dealing | the

the parties. | state the relationship. | it the parties? € with the party transaction@

arranged?
(a) (b) () (d (e)




8. [n case of acquisition by gift, whether sanction is also required under Rule 13 of the
CCS (Conduct) Rules, 19647 @

9. Any other relevant fact which the applicant may like to mention

DECLARATION

L e R AT b e e e ke hereby declare that the particulars given above are
true. I request that I may be given permission to acquire/dispose of property as described above
form/to the party whose name is mentioned in item 7 above.

OR

AT LR RSG5 b e (R hereby intimate the proposed acquisition/disposal
of property by me as detailed above. I declare that the particulars given above are true.

Station: Signature :
Name:

Date: Designation :




3-

Instructions to follow while filling up the above form:

1.
Symbols | SL No./ Instructions

Field
no.

@ 3 Purpose of application: Sanction for transaction or prior intimation

1 of transaction.
$ 4(c) (a) Movable property as per the Rule 18 of the CCS (Conduct)
Rules, 1964
(b) Make, model and also registration No. in case of vehicle

© 4(d) | Mode of acquisition/ disposal- purchase/ sale/ gift/ mortgage/ lease
or otherwise.

& 4(e) | Whether applicant’s interest in the property is in full or part, In case
of partial interest, the extent of such interest must be indicated.

o 4(f) | Ownership of the property, in case the transaction is not exclusively
in the name of the Government servant, particulars of ownership and
share of each member may be given.

v 4(g) | Sale/ purchase price of the property (Market value in the case of
gifts)

Q 5 Source or sources from which financed/ proposed to financed:- (a)
Personal Savings or (b) other sources giving details.

€ 7(c) | Did the applicant have any dealings with the party in his official
capacity at any time, or is the applicant likely to have any dealings
with him in the near future? Write the answer in YES or NO. If yes,
full details should be given

® 7(e) | Whether through any statutory body or a private agency through
advertisement or through friends and relatives. Full particulars to be
given

o« | 8 | Write the answer in YES or NO.

2. In the above form, different portions may be used according to requirement.
3, Where previous sanction is asked for, the application should be submitted at least 30 days

before the proposed date of the transaction.




FORM

STATEMENT OF IMMOVABLE PROPERTY RETURN FOR THE YEAR

1. Name of the officer (in full) :
& Service to which the
officer belongs

AS ON

PRoFormMA

2. Present Post held Pay (pay band & Grade pay): Date of Birth:
Name of Land & Details of Property If notis own | How acquired whether | Annual | Remarks;
District, Housing Land Present | name state in | by purchase, lease**, Income | Please
Sub-Division Value | whose name | mortgage, inheritance | from indicate
Taluka and * held and gift or otherwise with property | details of
Village in his/her date of acquisition and permission
which relationship to | name with details of obtained
Property is the person/persons from Jfrom
situated Government | whom acquired department
Servant
/ 2 3 4 3 6 7 8
Place : Signature of Govt. Servant
Date:

In applicable clause to be struck out.

%

present condition may please be indicated.

* 3k

Includes short term lease also.

In case where it is not possible to assess the value accurately the approximate given value in relation to

/




